
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Applicant’s Guide 
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♦ Log on to http://transerve.dot.gov 
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♦ Click on the “DOT Employee” tab 
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♦ Click on “Forms” 
♦ Click on “Transit Benefit Integrity Awareness Training” link 
 
 
CLICKING ON “TRANSIT BENEFIT INTEGRITY AWARENESS TRAINING” LINK WILL 

TAKE YOU TO THE ELMS WEBSITE. 
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♦ Click on “Click here to go to login for Employees and 
Supervisors” 

 
 
 
 
 
 



 6 

 
 

 
 
 

 
 
 
 
 
 
 
 
♦ Log in using your eLMS User ID and Password 
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♦ Type “Transit Benefit Integrity Awareness Training” in the 
Search Catalog box  

♦ Click on “Go” 
♦ Click on the “Transit Benefit Integrity Awareness Training” 

link 
♦ Complete the Transit Benefit Integrity Awareness Training 
♦ Print the completion certificate 
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♦ Return to http://transerve.dot.gov 
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♦ Click on the “DOT Employee” tab 
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♦ Click on “Forms” 
♦ Click on “Transit Benefit Application and Worksheet” 
 
 

CLICKING ON THE “TRANSIT BENEFIT APPLICATION AND WORKSHEET” LINK 
WILL TAKE YOU TO THE TRANSIT BENEFIT APPLICATION WEBSITE 
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♦ First time enrollments click the “Register” button 
♦ Already registered? Skip to page 13 

 
 

REMEMBER – YOU ONLY NEED TO REGISTER ONCE. 
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♦ Complete the registration form 
♦ Your first and last name must match the name on your 

badge 
♦ Use your first initial and full last name as your User Name 
♦ Click “Register” 
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NOTE:   
 
 YOU MUST REGISTER USING THE FIRST AND LAST NAME ON YOUR BADGE 

(I.E. JANE SMITH-JONES) 
 YOUR USER NAME MUST BE:  FIRST INITIAL AND FULL LAST NAME       

(I.E. JSMITH-JONES) 
 
UPDATE NOW IF YOUR PREVIOUS REGISTRATION DOES NOT MEET THESE 
REQUIREMENTS 

 
 
 
♦ Type in your User Name and Password 
♦ Click “Log In” 
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♦ Select “Transit Benefit Application” from the main menu 
♦ To update see Page 12, bullets 2-3 
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♦ Select your Agency from the drop-down menu 
♦ Click “Recertify/Enroll” 
♦ Click “Proceed” 
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♦ Read the terms and conditions of the Transit Benefit 
Program 

♦ Click “I Agree” to proceed with the application process 
 

 
YOU MUST AGREE TO THE TERMS AND CONDITIONS OF THE TRANSIT BENEFIT PROGRAM IN 

ORDER TO PROCEED WITH THE APPLICATION  
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♦ Complete the “Transit Benefits Verification Worksheet”, 
including the “Converting Daily and Weekly Cost to 
Monthly Cost” section 

♦ Remember:  Parking fees are not eligible for the transit 
benefit and should not be included when computing 
daily, weekly or monthly commuting costs 

 
FOR HELP COMPUTING COSTS, FOLLOW THESE LINKS TO YOUR TRANSIT COMPANY’S WEBSITE: 
GO TO HTTP://TRANSERVE.DOT.GOV  
CLICK ON “DOT EMPLOYEE” 
CLICK ON “TRANSIT LINKS” 

http://transerve.dot.gov/�
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♦ Fill out the transit benefit application 
♦ Ensure that you select the correct choices from all 

drop-down menus 
♦ Click “Submit Application” 


