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¢ Log on to http://transerve.dot.gov
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¢ Click on the “Other Federal Employees” tab
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¢ Click on “Forms”.
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¢ Click on “U.S. Federal Deposit Insurance Corporation”.
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¢ Click on “Transit Benefit Application and Worksheet”.

CLICKING ON THE “TRANSIT BENEFIT APPLICATION AND WORKSHEET” LINK WILL TAKE YOU TO THE
TRANSIT BENEFIT APPLICATION WEBSITE.



LOG IN

User Name:
Password: Forgot Password?

HOT REGISTERED YET?  Register

¢ Type in the User Name and Password that you were given



Facilities Service Center - TRA

Transit Benefits Program

Home Transit Application Approval Section Utilities Admin Logout

Pending Supervisor . . ] ] .
_> p Parking and Transit Benefit Public Website Version v 1.0
Pending Manager

Approved Records

Disapproved Records

Completed Records

Transit Benefit Application (——

Approval Section

My Account

Change Password

@ 82w

Log out

¢ Select “Approval Section” from the menu
¢ Select either “Pending Supervisor” or “Pending Manager” from
the drop-down menu

. . n rang lication,
%l Transit Benefit Application —) tjviehd d:Zwe?:grmathzﬂé: og?zsna?gqlﬁo
information on the program or change an
exiging account.

- Used to update Name, User Name, Phone
i '+ My Account » Number, Email Addressand Agency




Facilities Service Center - TRANServe
Transit Benefits Program
Home Transit Application Approval Section Utilities Admin Logout Welcome VICTORIA OWENS
PENDING TRANSIT APPLICATION
STATUS: NEW

Mode Admin Request Date Type Name

DOT-FMCSA FMCSA 10/06/2010 RECERTIFY ~  MONICA LANOS Approved E;Tppm‘m
DOT-FMCSA FMCSA 101312010 CHANGE ROBERT ROTH Approved E;Tppm‘m
DOT-FMCSA FMCSA 10119/2010 CHANGE WARREN PEGRAM Approved SDD'ffppm"Ed
DOT-FMCSA FMCSA 10/19/2010 CHANGE BRANDON POARCH Approved E;Tppm‘@d
DOT-FMCSAREG BALTIMORE 10/06/2010 CHANGE DEBORAH BENDER Approved E;Tppm‘m
DOT-FRA FRA 10/18/2010 CHANGE PETER SCHWARTZ Approved E;Tppm‘@d
DOT-0ST-B 0STB 10/19/2010 RECERTFY  PATRICK SANDY Approved E;Tppm‘@d
DOT-0ST-M 0STM 10/15/2010 CHANGE TANYA NEWLAND Approved E;Tppmgd
DOT-0ST-M 0STM 10/19/2010 RECERTFY  CHRISTOPHER SLATER Approved E;Tppm‘m

« L] » . L]
¢ The “Approval Section” will show all of the pending
[ [ [ o [ ) [
applications for the approving official’s particular agency.
THERE ARE THREE TYPES OF PENDING APPLICATIONS:

1) RECERTIFY/ENROLL A) Used during agency recertification of existing participants
B) Any employee who is applying to the transit benefit
program for the first time

2) CHANGE Any employee that changes information on their application

(i.e. moved and commuting cost changed)

3) WITHDRAWAL Any employee wishing to withdraw from the program




| Facilties Service Center - TRANServe

V||V Teansit Benefits Program

Welcome VICTORIA O

PENDING TRANSIT APPLICATION

STATUS: NEW
Mode Admin Request Date Type Name
[ D
) X 00 RECERTRY  VICTORAQWENS Chymet oo Delte
Reason:
Process | Reset

¢ To view an employee’s full application, click on the
employee’s name

¢ Doing so will display the completed application
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Facilities Service Center - TRANServe

Transit Benefits Program
Home Transit Application Approval Section Utilities Admin Logout Welcome VICTORIA OWENS
Approve | Disapprove | Cancel |
Reason for Disapprov: ‘ ‘
History|
TRANSIT BENEFITS WORKSHEET
. Total
Mode of Transportation Daily Weekly Monthly
Expense Expense E
xpense
Name of Company
Bus to Work 51.00 $500 52000
(focal) METRO
Name of Company
Bus from Work 51.00 $500)  520.00
(local) METRO
Other Bus Mode to Work Mame of Company s 5 s
(commuter or county)
Other Bus Mode from Work Name of Company s 5 5
(commuter or county)
. Name of Company
Rail to Work
(MARC, VRE, Metro, other) VETRO $1.00 §500 52000
. Name of Company
Rail from Work
[MARC, VRE, Metro, other) VETRO $1.00 $5.00 520.00
Cther Wode to Work: Name of Company B B B
Other Mode from Wark: Name of Company B B B
Subtotal- $ 8000
Converting Daily and Weekly Cost to Monthly Cost
40-hour workweek and compressed workweek
8-hour work day conversion | 9-hour work day conversion | 10-hour work day conversion
Daily Cost [Mo. Days |TotalMonthly |Daily Cost |Mo.Days |TotalMenthly |Daiy Cost |Mo.Days | Totsl Monthly
Worked [ Cast Worked | Cost Worked Cast
$4.00 %20 32000 B X1 B H X186 B
Other Work Schedule CD"V.E""D"S Weekly Work Schedule Conversions
(telecommuters, part-time, maxiflex, etc.)
Daily Cost | Number of commute days. Totsl Monthly | Weekly Cost Number of weeks Total Monthiy
per month Cost per month Cost
5 % no. days 5 5 x4 5
- . Total
Employees are responsible for adjusting their monthly transit benefits each month in Monthl
accordance with their actual work commute each month. Y
Costs § 60 00
TRANSIT BENEFITS APPLICATION
STATUS: [RECERTIFY]
Smart Benefits Program: YES
Employee
1D: 12345
Name: OWENS VICTORIA
(Last) {First) 0]
Email Address:  viowens@fdic.gov Work Phone:  202-366-1234
Mode: FDIC Region: DC Vendor: WMATA
Adi Dc Location/Building: Transit System: Transit (Rail)
Civilian/Military: Civilian Transit (Bus)
Work Status: Full Time
| certify that my usual monthly commuting costs are: $80.00
RESIDENCE INFORMATION
Address: 1111 Las Vegas Court
City: Crofton State: MD Zip: 21114
Approving Official: WILLIAM JEFFERSON
Manager/Fund Certifier: DWIGHT WILSON (D.C.) Phone:
SmartTrip Card Number: 123456789
Comment:
Take two modes to work - Metro bus and Metro. Home stop: New Carrollton Work stop: Farragut
West

Tuesday, October 19, 2010 =
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Facilities Service Center - TRANServe

Transit Benefits Program

Home Transit Application Approval Section Utilities Admin Logout Welcome VICTORIA OWENS

Approve Disapprove Cancel

Reason for Disapproval: \Con\-’emng Daily Costis incorrect. You work 9-hour days |

History

TRANSIT BENEFITS WORKSHEET

Daily Weekly

Mode of Transportation E
xpense Expense

Expense

Name of Company
Bus to Work $1.00 $ 500 $20.00
(local) METRO

Name of Company
Bus from Work 51.00 55.00 §20.00
(local) METRO
Other Bus Mode to Work Name of Company 5 5 5

(commuter or county)

Other Bus Mode from Work Name of Company 5 3 5
(commuter or county)

. Mame of Company
fail to Work $1.00 $ 500 $20.00
(MARC, VRE, Metro. other) METRO

Nams of Company

Rail from Work

(MARC, VRE, Metro, other) VIETRO $1.001 85001 $20.00
Other Mode to Work: Mame of Company 5 5 5
Other Mode from Work: Mame of Company 5 5 5

Nams of Company

Subtotal: § 80.00

Converting Daily and Weekly Cost to Monthly Cost

40-hour workweek and compressed workweek

8-hour work day conversion | 9-hour work day conversion | 10-hour work day conversion
Daity Cost  |Ne. Days | Total Monthly Daity Cost No. Days | Total Monthly Daity Cost No. Days Total Monthhy
Worked Cost Worked Cost Worked Cost
5400 x20 $ 80.00 ] x 18 3 3 x 16 3

Other Work Schedule Conversions

fhmlmmammmm e mer b meesiflae abe L

Weekly Work Schedule Conversions

¢ Applications can be “Approved” or “Disapproved” using the
appropriate button(s).

¢ If the application is disapproved, a reason must be supplied.
The employee will receive an email stating their application
has not been approved. The email will contain the reason for
disapproval, which will assist the employee in fixing the error.
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Facilities Service Center - TRANServe

Transit Benefits Program
Home Transit Application Approval Section Utilities Admin Logout Welcome VICTORIA OWENS
Approve | Disapprove Cancel
Reason for Disapproval: \Con\femng Daily Costis incorrect. You work 9-hour days |
History
TRANSIT BENEFITS WORKSHEET
. Total
Mode of Transportation E Daily Weekly Maonthly
xpense Expense
Expense
Name of Company
Bus to Work $1.00 $500 52000
(local) METRO
Name of Company

Bus from Work $1.00 $500| 52000
(local) METRO
Other Bus Mode to Work Name of Company 5 s P
(commuter or county)
Other Bus Mode from Work Name of Company 5 5 5
(commuter or county)

¢ Click on “History” to see employee’s transit benefit
application history

Facilities Service Center - TRANServe

Transit Benefits Program

Home Transit Application Approval Section Utilities Admin Logout Welcome VICTORIA OWENS

Approve | Disapprove Cancel

Reason for Disapproval: [Converting Daily Cost is incorrect._ You work 9-hour days |
History
TRANSIT BENEFITS WORKSHEET |

HISTORY
APPREFNUMBER: 105059
Action Date Action Status Action By
10/19/2010 12:05:17PM Enrall in the Transit Benefit Program RECERTIFY ViOwens

‘(commuter or county)
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